
CETMONS Document Library  
Requesting Access & Uploading Documents Instructions 

 
 
A.  Requesting Access & Accepting Invite Instructions 

 
1. The Document Library is a secured area (invitation only) for all consortium collaborators and resides on 

box.net.   
2. If you wish to become a collaborator, please email your request to Zachary Goldberg or to Stacey 

Trowbridge.   
3. Once your request has been approved, you will receive an email requesting you to please accept the 

"Collaborator Invite" to the CETMONS Document Library.  
 
 
 
Step 1 – Receive and Accept Invite   
 

1. You will receive an email stating “CETMONS Document Library invited you to collaborate in a folder”  
Subject:   HeatherOlsen1@gmail.com – share a folder w/ you on Box.net. 

2. Click on “Accept Invitation” button. 
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Step 2 - Register for a Free Account with Box.net 
 

1. If you haven’t already registered for a free account – then enter:   Your Name, Password, and Click 
“Continue Button” 

 

 
 
 
 
 
 
Step 3 – Welcome to Box.net Window, click on “Take Me There” Button 
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Step 4 – You have been Invited – Click “Accept” Link and Close small window  
 

 
 
 
Step 5 – Click on Yes to Automatically Accept Invites  
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B.  How to Get to the Document Library and Upload a Document 
 

Step 1 - Go to the CETMONS website at:  www.cetmons.org  
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Step 2 - Go to the Document Library Overview page by clicking on the Document Library menu item 
 

 

 

 
 
The Document Library Overview gives you a high level structure layout of the Document Library repositories and 
folder layout.     
 
Step 3 - Click on the “Go to CETMONS Document Library on box.net…” link  
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Step 4 – Log into your box.net account  
 

 
 
 
 
 
Step 5 – Click on the CETMONS Document Library Folder and click on it 
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Step 5 – Navigate to the folder “II. Research Group Repository” and click on it 
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Step 6 - Navigate to your thrust group Folder and click on it 
 
Ie.  If your thrust group is “1-The Military/National Security Roadmap 2025” – click on it.   
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Step 7 – To post a project document for the thrust group, click on the “Project Document – Research Group” 
folder  
 

 
 
 
Step 8 - Click on the Upload button  
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Step 9 - Click on the “Add files” button, select your file from your local computer, and click “Upload” button 
on the Upload Files window 
 

 
 
 
 
 
 
 
 
 
 
 
 
Note:  Help documentation is available by click on the “Help” link in the upper right hand corner.  
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